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Dear Parents and Carers, 

I know we haven’t yet put the garden furniture away or ordered pumpkins but it’s the time of year 

when we need to design Christmas cards! 

We’re working with ‘Arts Projects for Schools’ as a fund-raising activity and we hope that your child / 

children will produce some artwork that the whole family and friends can enjoy, as well as raising funds 

for the school. 

Each child will be given a plastic wallet, a piece of A4 white card and a unique sticker.   This sticker 

relates to your child only and cannot be copied or shared. Please read the guidance below carefully to 

avoid disappointment.  Please pay particular attention to not using glitter and leaving a margin around 

the edge. 

The system works as follows: 

We send home the blank piece of card in a wallet 

Your child / children create a design for a Christmas card or perhaps another occasion 

You place the unique sticker on the back of your child’s artwork and return the whole thing in the 

plastic wallet provided on or before the date listed below (Monday 2nd October) 

We (the school) return all the artwork to the ‘Arts Project for Schools’ in special envelopes provided to 

the school. 

Please make a note of the dates listed below. 

We have a deadline to return the artwork by.  We are asking that all artwork is returned by Monday 

2nd October 2023.  We have to submit all the work by the 4th October and we cannot wait or delay the 

order. 

‘Arts Projects for Schools’ scan the artwork and return it to us on the 11th October 2023.  We return 

the artwork to you and you can then place an order using the unique sticker on the back. The deadline 

for ordering cards and other merchandise is 24th October 2023.  Any orders placed after the 24th are 

classified as late, you will be responsible for any additional delivery / postage costs. The school does 

not receive any funding for late orders. 

The estimated dispatch date for your merchandise is 7th November 2023, so you receive it in plenty of 

time before Christmas. 
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Artwork guidance  

• Designs can be portrait or landscape 

• We recommend the artwork is completed on the card provided as it meets the required 160gsm 

thickness (paper will crinkle if you use paint or glue) 

• To ensure the artwork is printed in its entirety please leave a 2-3mm edge around the design.  

This is especially important if the design contains words. 

• Pencil drawings do not reproduce well and are often not visible when printed. 

• Avoid black backgrounds 

• Bold colours and collage work well.  Max depth for collage is 5mm. 

• No artwork containing glitter will be accepted. Glitter damages the machinery in the printing 

process. 

• Reflective materials or pearlised paint does not reproduce well. 

• If you use pastels they need to be sprayed with a fixative or hairspray. 

• The artwork should be unique to the child and not reproduced from a commercial picture or 

magazine. Copyright laws apply. 

 

We look forward to seeing all the creative and festive designs.  If you have any queries please 

contact me or the school office. 

 

Yours sincerely 

 

Nikki Thomson 

 
 


